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Job Description 

 

Early Years Practitioner - Level 3 
 

Hours 

Full time 36 hours x 52 weeks (core hours 7.50am -6.10pm) 

 

Salary 

£19,375 

 

Responsible to 

The Lloyd Park Centre’s Management Committee, Chief Executive, Senior 

Management team     

Responsible for 

Childcare assistants and assigned students on placement. 

 

Job purpose 

The job purpose is to work in partnership with the Centre Manager, and Senior 

Management Team, Early Years Professional and other members of the team in order to 

meet the agreed aims of the Centre. 

   

Major tasks 

1. To work and share within the life of the Centre according to the above purpose. 

2. To be aware of and understand and comply with the centres policies and 

procedures, implementing accordingly. 

3. To have good communication and interpersonal skills, both verbal and written. 

4. Sharing responsibility for the development, safety and welfare of the children. 

5. To work as a Keyworker building up relationships with both child and parent/carer 

for the benefit of the child’s development. 

6. To ensure observations and assessments of Key-children are recorded and 

maintained 

7. To act as a support worker for students on placement studying childcare related 

courses 

8. To ensure planning of the Centre’s Early Years curriculum is in line with the current 

guidelines. 

9. Contribute to the evaluation of the above planning. 

10. To be responsible for ensuring that activities provided meet the needs of 

individual children. 
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11 To ensure all planning is displayed effectively for parent/carer to access. 

12. To ensure daily Health and Safety checks are carried out as required. 

13. To demonstrate a flexible approach and adaptability within the Centre. 

14. To have an input to multi-agency working. 

 

Duties 

1. To arrive on time as per rota and ensure that the building is set up and ready to 

receive the children.   

2. Recording regular observations of key children and monitoring their progress. 

3. Updating development files on a regular basis.  

4. Work with the SENCO in fulfilling the needs of children who have been identified 

with additional needs. 

5. Give feedback to parent/carers both written and oral of the progress their child 

makes 

6. Prepare leaving reports and reports for other professionals/agencies where 

necessary. 

7. Encouraging parental involvement in the centre. 

8. To ensure confidentiality is maintained. 

9. To ensure that the activities provided are in accordance with the Centre’s 

planning and meet the development needs of children. 

10. Sharing a responsibility for the safety, health and welfare of children at all times, 

including administration of first aid, registers and implementing all Policies. 

11. To ensure all accidents are recorded on an Accident from and reported to 

parent/carer on their arrival and signed. 

12. To maintain the highest level of hygiene and safety at all times, with toys 

equipment, fixtures and fittings.  

13. To help serve and clear away meals, helping children to gain independence. 

14. To implement the Centre’s Safeguarding procedures and record according to the 

guidelines. 

15. Ensuring that all children, whatever their cultural, racial, religious, ability/disability, 

background or gender are afforded Equal Opportunities and access to all 

activities. 

16. Working with large or small groups of children or individuals as appropriate for 

activities such as stories, music and visits. 

17. Assisting in the preparation and clearing up of the general groups activities 

encouraging children’s participation in these tasks. 

18. To supervise and support allocated students with their activities and observations.  

19. To communicate in a professional way with colleagues and parents. 

20. To work as part of a team. 

21. To attend training as required for personal development. 

22. To attend team meetings as required 

23. Any other reasonable duties as required. 
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Notes 

1. In recognition of the team- work approach team members will be expected to 

attend team meetings and participate in relevant in service training. 

2. The above duties may be reviewed, in order to respond to changes in day- to- day 

organisation by the Centre Manager and or Committee in consultation with the 

Key-worker and the relevant changes agreed. 

3. All team members are expected to participate in and support fundraising activities 

of the Centre. 


